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I. General terms 

 

1. Admission rules at the BA School of Business and Finance in the academic 

year 2021/2022 (hereinafter - the Regulations) determine the procedure by which 

persons are admitted to the study programs implemented by the BA School of Business 

and Finance (hereinafter - the BASBF) in the academic year 2021/2022. 

 

2. A person can be admitted in the following programs: 

……………….. 

 

2.3. professional bachelor’s degree program “International Finance” (in 

English); 

2.4. professional bachelor’s degree program “Business Process Management” (in 

Latvian or English); 

……………….. 

 

2.9. professional master’s degree program “Business Administration” (in 

Latvian or English); 

………………. 

 



2.11. professional master’s degree program “International Finance and Banking” 

(in English); 

2.12. professional master’s degree program “Cyber Security Management” (in 

English); 

2.13. joint doctoral program “Business Management” (in Latvian or English). 

 

……………………………. 

 

II. Conditions for admission of a person to a program 

 

4. A person is eligible to be admitted to a BASBF’s professional bachelor’s 

degree program if he or she is: 

…………………………………….. 

 

 

 

4.2.1. a person who has acquired secondary education abroad; 

…………………………………………….. 

4.3. ……………………. 

…………………………………………… 

4.4. the final assessment in mathematics is specified in the document certifying 

secondary education, in cases when the person applying for admission to the 

professional bachelor’s degree program is an international student. 

 
 5. An international student is eligible to be admitted to a BASBF’s professional 

master's study program or the joint doctoral study program “Business Management”, if 

………………….  

 

6. An international student is not required to submit the document referred to in 

Sub-paragraph 4.3 and Paragraph 5 of the Regulations if the international student: 

 6.1. has acquired secondary or higher education in the language of 

implementation of the respective study program; 

6.2. has completed secondary education in the European Union, the European 

Economic Area or the Swiss Confederation and his / her secondary education certificate 

includes an assessment of foreign language proficiency comparable to at least B2 level 

in accordance with the Common European Framework of Reference for Languages. 

 

7. If the international student is not able to submit the document referred to in 

Sub-paragraph 4.3 or Paragraph 5 of the Regulations and none of the conditions referred 

to in Paragraph 6 of the Regulations apply to him or her, the international student is 

entitled to apply for admission to higher education study programs on condition that the 

BASBF assesses the international student's proficiency in the language of 

implementation of the respective study program as at least B2 level in accordance with 

the methodology specified in the Annex to Cabinet Regulation No 846 of 

10 October 2006 “On Requirements, Criteria and Procedures for Admission to Study 

Programs. 

 

………………………….. 

 



10. A person is eligible to be admitted to the BASBF’s professional master’s 

degree program “Business Administration” if he or she meets one of the following 

requirements: 

10.1. has acquired a professional bachelor’s degree in economics, finance, 

management; 

10.2. has acquired a professional bachelor’s degree in other sciences not referred 

to in Sub-paragraph 10.1, provided that he or she has at least three years of work 

experience as a manager; 

10.3. has completed at least four years of full-time studies in the second-level 

professional study program and obtained a professional qualification in economics, 

finance or management; 

10.4. has completed at least four years of full-time studies in the second level 

professional study program and obtained a professional qualification in other sciences 

not referred to in Sub-paragraph 10.3, provided that he or she has at least three years of 

work experience as a manager; 

10.5. has acquired an academic bachelor’s degree provided that he or she has at 

least three years of work experience as a manager. 

 

………………………….. 

 

12. A person is eligible to be admitted to the BASBF’s professional master’s 

degree program “International Finance and Banking” if he or she meets one of the 

following requirements: 

12.1. has acquired a professional bachelor’s degree in economics, finance, 

management; 

12.2. has acquired a professional bachelor’s degree in other sciences not referred 

to in Sub-paragraph 12.1, provided that he or she has at least two years of work 

experience in the field of finance or in a position related to finance; 

12.3. has completed at least four years of full-time studies in a second-level 

professional study program and obtained a professional qualification in economics, 

finance or management; 

12.4. has completed at least four years of full-time studies in the second level 

professional study program and obtained a professional qualification in other sciences 

not referred to in Sub-paragraph 12.3, provided that he or she has at least two years of 

work experience in the field of finance or in a position related to finance; 

12.5. has acquired an academic bachelor’s degree in economics, finance or 

management; 

12.6. has acquired an academic bachelor’s degree in other sciences not referred 

to in Sub-paragraph 12.5, provided that he or she has at least two years of work 

experience in the field of finance or in a position related to finance. 

 

13. A person is eligible to be admitted to the BASBF’s professional master’s 

degree program “Cyber Security Management” if he or she meets one of the 

following requirements:  

13.1. has acquired a professional bachelor’s degree; 

13.2. has acquired an academic bachelor’s degree; 

13.3. has acquired a fifth level professional qualification by completing at least a 

four year full-time study program.  

14. A person has the right to apply for admission to the joint doctoral study 

program “Business Management” if he or she has acquired a master’s degree in social 



sciences or a master’s degree in humanities or technical sciences and has at least two 

years’ professional experience in business administration, public management or 

educational management and sufficient knowledge of management science.  

 

III. Registration for studies 

 

15. The order for admission is issued by the Rector of the BASBF, taking into 

account the initial deadline set by the Cabinet of Ministers for registration and 

admission of applicants to higher education institutions and colleges in the first year 

after obtaining secondary education. This order also indicates the closing date of the 

admission competition for the respective study program, which is a set of admission 

measures with the aim to select the most suitable applicants in the respective study 

program. 

 

………………………………………………………………….. 

 

 

20. If the applicant is an international student, he or she registers for studies at 

the BASBF by submitting the following documents in person or electronically: 

20.1. a completed registration application form (with the applicant’s signature); 

20.2. a copy of an identity document (passport or identity card), presenting the 

original thereof; 

20.3. a copy of a document certifying secondary education (with a notarised 

translation if the original is not in Latvian or English), presenting the original thereof. 

The document certifying education referred to in this subsection need not be submitted 

if the applicant has obtained the said document certifying education after 1 September 

 2010, information on this document can be found in the State Education Information 

System and when registering for studies, the applicant has confirmed his or her consent 

to processing of these personal data; 

20.4. a copy of the transcript of records (with a notarized translation if the 

original is not in Latvian or English), presenting the original thereof. The transcript of 

records referred to in this subsection need not be presented if the applicant has obtained 

a general secondary education certificate after 1 September 2010, the information on the 

applicant’s results in the centralized examination subjects indicated in the person’s 

general secondary education certificate can be found in the State Education Information 

System, and when registering for studies, the applicant has confirmed his or her consent 

to processing of these personal data ;  

20.5 curriculum vitae (CV) in English or Latvian;  

20.6. a copy of a document issued by an international testing body, such as 

TOEFL iBT, TOEFL PBT, IELTS, TOEIC, FCE (First Certificate in English), CAE 

(Cambridge Certificate of Advanced English), CPE (Cambridge Certificate of 

Proficiency in English), Cambridge English : Business Vantage (BEC Vantage), 

Pearson Test of English Academic (PTE A), Cambridge English Linguaskill) certifying 

that the international student’s proficiency in the relevant study program is at least B2 

level; presenting the original thereof, except for cases referred to in Paragraphs 6 and 7; 

20.7. documents certifying that the international student complies with at least 

one of the categories referred to in Paragraph 6 of the Regulations, if this compliance 

cannot be established on the basis of the documents referred to in Sub-paragraphs 20.3 

and 20.4 of the Regulations; 

20.8. in the event of a change of the applicant’s name or surname, a copy of the 

document certifying the said fact (with a notarized translation, if the original is not in 

Latvian or English), presenting the original thereof; 



20.9. A certificate issued by the Academic Information Center on the 

compliance of a document certifying education obtained abroad with Latvian education 

documents if the applicant has acquired secondary education abroad (if such a 

certificate exists and the BASBF has not received it from the State Education 

Information System); 

20.10. confirmation of payment of the registration fee for studies. 

 

21. If the international student referred to in Paragraph 20 of the Regulations 

submits the registration application referred to in Sub-paragraph 20.1 of the Regulations 

in electronic form, he or she shall use one or more of the following technological 

solutions for self-identification in accordance with the procedures specified in the Order 

issued by the BASBF: 

21.1. a secure electronic signature that provides qualified high-security 

electronic identification in accordance with the level specified by regulatory enactments 

or Regulation (EU) No 910/2014 of the European Parliament and of the Council of 

23 July 2014 on electronic identification and trust services for electronic transactions in 

the internal market and repealing Directive 1999/93 / EC; 

21.2. video identification; 

21.3. obtaining data identifying a natural person from a credit institution or 

payment institution by using an identification payment or other method that allows 

receiving data on the relevant person from the credit or payment institution in order to 

verify the identity of the natural person and compare it with data provided to the 

BASBF by the international student; 

21.4. comparing an identity document photograph and a self-made electronic 

photograph. 

 

 

……………………………. 

 

35. The amount of the registration fee is determined by the decision of the 

University Senate. The registration fee is non-refundable. Orphans and Group 1 

disabled persons are exempt from the registration fee. 

 

 

IV. The admission competition, its evaluation criteria and determination of the 

admission competition results  

 

42. If a person who has obtained secondary education abroad is applying for 

admission to a professional bachelor’s degree program in English, ……., the criteria for 

admission to the relevant study programs are as follows: 

42.1. the weighted average mark of the document certifying secondary 

education; 

42.2. a successfully passed interview organized by the BASBF, in which 

compliance of the applicant’s knowledge with the requirements of the respective study 

program is examined; 

42.3. the score of a language test by an international testing institution, (E.g., 

TOEFL iBT, TOEFL PBT, IELTS, TOEIC, FCE (First Certificate in English), CAE 

(Cambridge Certificate of Advanced English), CPE (Cambridge Certificate of 

Proficiency in English), Cambridge English: Business Vantage (BEC Vantage), Pearson 



Test of English Academic (PTE A), Cambridge English Linguaskill), which confirms 

that the international student’s language proficiency in the implementation of the 

relevant study program is at least level B2; 

42.4. the final assessment in mathematics specified in the document certifying 

secondary education, if the person is an international student. 

 

……………………………………………….. 

 

44. In the professional master’s degree program “Business Administration” 

with the English language of implementation, the results of the admission competition 

are determined taking into account the following: 

44.1. the weighted average mark of a previously obtained document certifying 

higher education, which is calculated by multiplying the marks of the study courses 

indicated in the appendix to this document by the respective credit points, and then 

dividing the sum of the multiplications by the sum of the credit points of the respective 

study courses; 

44.2.  the score of the TOEFL (minimum grade - 500) or IELTS (minimum 

grade - 6) test, or of another exam where English language proficiency is tested; 

44.3. a successfully passed interview organized by the BASBF, in which the 

compliance of the applicant’s knowledge with the requirements of the respective study 

program is examined if the applicant is an international student. 

……………………………………………. 

 

46. In the professional master’s degree program “International Finance and 

Banking” the results of the admission competition are determined taking into account 

the following: 

46.1. the weighted average mark of a previously obtained document certifying 

higher education, which is calculated by multiplying the marks of the study courses 

indicated in the appendix to this document by the respective credit points, and then 

dividing the sum of the multiplications by the sum of the credit points of the respective 

study courses; 

46.2 the score of the TOEFL (minimum grade - 500) or IELTS (minimum grade 

- 6) test, or of another exam where English language proficiency is tested; 

46.3. a successfully passed interview organized by the BASBF, in which the 

compliance of the applicant’s knowledge with the requirements of the respective study 

program is examined if the applicant is an international student. 

 

47. In the professional master’s degree program “Cyber Security 

Management” the results of the admission competition are determined taking into 

account the following: 

47.1. successful score in the TOEFL (minimum grade - 500), IELTS (minimum 

grade - 6) test, or in another internationally recognized exam where English language 

proficiency is tested, or in the English language test organized by BASBF, if the 

applicant has not taken an internationally recognized English language test specified in 

this subsection; 

47.2. the applicant’s assessment in the admission competition consists of the 

amount of points consisting of 40 per cent of the weighted average mark of a previously 

obtained higher education certificate and 60 per cent of the assessment of English 

language interviews and presentations on current issues in cyber-security management 

(expressed in points); 

47.3. if the assessment referred to in Sub-paragraph 47.2 is the same for several 

applicants, then applicants who have a higher weighted average mark of the document 



certifying previously acquired higher education have a preference for admission to the 

study program; 

47.4. the assessment of the interview in English and the presentation of a current 

problem in cyber-security management consists of the assessment in points obtained by 

evaluating the following criteria: 

47.4.1. ideas, topicality of the problem; 

47.4.2. compliance of the problem with the chosen professional qualification 

(information security manager); 

47.4.3. discussions, presentation skills; 

47.5. each criterion referred to in Sub-paragraph 47.4 of the Regulations is 

assessed with an assessment of 0, 1 or 2 points, using the following scale: 

47.5.1. 0 points - if the applicant’s knowledge, skills and competence do not 

meet the relevant criterion; 

47.5.2. 1 point - if the applicant’s knowledge, skills and competence partially 

meet the relevant criterion; 

47.5.3. 2 points - if the applicant’s knowledge, skills and competence fully meet 

the relevant criterion. 

 

48. In the joint doctoral study program “Business Management” the result of 

the admission competition is determined taking into account the following: 

48.1. professional activity of the person and the education acquired so far; 

48.2. quality of the scientific report; 

48.3. a presentation in English; 

48.4. an interview conducted by the BASBF in English, in which the compliance 

of the applicant's previously acquired knowledge with the chosen study program is 

assessed, if the applicant is a citizen of the Republic of Latvia, a non-citizen or an 

international student who has acquired secondary education or higher education in the 

language of the study program; 

48.5. assessment of the language skills of the international student necessary for 

the implementation of this study program by an international testing institution, for 

example, TOEFL iBT, TOEFL PBT, IELTS, TOEIC, FCE (First Certificate in English), 

CAE (Cambridge Certificate of Advanced English), CPE (Cambridge Certificate of 

Proficiency in English), Cambridge English: Business Vantage (BEC Vantage), Pearson 

Test of English Academic (PTE A), Cambridge English Linguaskill) unless the 

international student has acquired secondary or higher education in the language of 

implementation of this study program. 

 

49. In the course of the admission competition to the professional master’s study 

programs and the joint doctoral study program “Business Management”, applicants are 

ranked in descending order of evaluation criteria. 

 

50. The results of the admission competition… .. in professional bachelor’s 

degree programs …… as well as in professional master’s study programs and in the 

joint doctoral study program “Business Management” are determined and approved by 

the Admission Commission. 

 

51. After the admission competition has been completed, the BASBF Admission 

Commission may announce additional admission to study programs with vacant study 

places. Persons who apply for the vacant study places in the relevant study program 

shall submit the documents provided for in Chapter III of the Regulations or their 

copies, presenting the originals thereof and participate in the admission competition for 



vacant study places in this study program in accordance with the regulation on 

admission competition to the study program specified in this chapter of the Regulations. 

 

52. The decision of the Admission Commission regarding the results of the 

admission competition may be contested by submitting an application to the Rector of 

the BASBF within the term specified in the Administrative Procedure Law. The person 

may appeal against the decision taken by the Rector of the BASBF in court within the 

time limit specified in the Administrative Procedure Law. 

 

V. .Enrolment in the study program, conclusion of the study agreement and 

registration of the applicant in the list of enrolled students  

 

……………………………………. 

 

54. If the applicant selected in the process of the admission competition is an 

international student and has registered for studies at the BASBF in accordance with the 

procedures specified in Paragraph 20 of the Regulations, he or she need not submit the 

documents referred to in the relevant paragraph to the BASBF for a second time.  

 

55. Based on the results of the admission competition, persons who have 

registered in the study program in accordance with the procedures specified in 

Paragraph 54 of the Regulations, ………………. within the term set by the BASBF, 

enter into an agreement with the BASBF on studies in the chosen study program. 

 

56. By the order of the Rector of the BASBF, persons who have entered into a 

study agreement and have paid the first instalment of the tuition fee within the term 

specified by the BASBF are enrolled and registered in the list of students (matrix). 

 

VI. Closing remarks 

 

57. During the admission process, applicants are entitled to receive information 

from the BASBF on issues related to admission and implementation of the respective 

study program at the university. 

 

58. Information on the admission process and the results of the admission 

competition are available to the applicants: 

………………………………….. 

58.2. of professional bachelor’s and master’s study programs and the joint 

doctoral study program “Business Management” – by contacting the BASBF directly. 

 

59. Persons applying for admission to the BASBF study programs have the 

rights specified in regulatory enactments on personal data protection. 

 

60. The BASBF personnel involved in the admission process have the 

obligations set out in the legislation on the protection of personal data. 

 

61.  The data of the persons referred to in these Regulations as applying for 

admission to the BASBF study programs are processed by the BASBF in accordance 

with the procedures and within the time limits specified in regulatory enactments 

regarding the protection of personal data. 

 

 


